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Management Reporting Objectives

• Learn what reports are available in AASIS
• Learn what type of report is the best one to 

use for your particular reporting needs.
• Learn tips for selection and drilldown.
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There are many ways to report 
financial information in AASIS.

• Actual revenues and expenditures versus 
planned revenues and expenditure reports 
are available.

• These reports are available in as much detail 
as desired.

• Remember that the plan is a management 
tool and not a budget control.



AASIS Support Center
October 28, 2002

7

An AASIS Training Guide FI Reporting – FIREPT 
Management Reports, 

Plan vs. Actual Reports

• These reports compare the plan to actual 
expenditures by cost element.

• The plan will be downloaded from Budgets 
beginning in FY 2003 in the cost center reports.  
For Internal Order reports, the plan is entered 
manually.  For project reports, the plan is entered 
manually except for agencies that budget at the 
WBS level; their plan will be downloaded from 
budgets.
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S_ALR_87013611
Gives plan and expenditures for cost centers by cost 

element.

Cost Center Plan vs. Actual
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Cost Center Plan vs. Actual

• Accounting > Controlling > Cost Center 
Accounting > Information System > 
Reports for Cost Center Accounting > 

• At this point, many reports are available.
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Cost Centers:  Actual / Plan / 
Variance

• Accounting > Controlling > Cost Center 
Accounting > Information System > 
Reports for Cost Center Accounting > Plan / 
Actual Comparisons > Cost Centers: 
Actual/Plan/Variance 

• S_ALR_87013611
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Type in ARK as the controlling area and the current fiscal year.
Then select the period that you wish to view.  In the lower box, you 
can select a cost center or hierarchical group and a cost element or 
cost element group.  (All cost elements with data will be displayed if 
these fields are left blank.)  Click execute.
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The report displays the cost centers requested, the actual costs for 
the period selected, by cost element, and the plan, if there is one.  
Plan will be uploaded from the budget for fiscal years beginning
with 2003.   In fiscal year 2002, the plan had to be entered manually.  
Many agencies didn’t choose to enter a plan.
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Scroll down to view the total.  This may be useful since this 
selection was by cost element group, and cost element groups were 
set up to reflect the budget commitment items.
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To see line items that make up the amounts, highlight any item and 
select the line item option when the box pops up.
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Line items are displayed.  You can double-click on any line and drill 
down all the way to the document.
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By double clicking on the item, the document was displayed.
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S_ALR_87012994
Gives current period and cumulative totals for cost 

elements.  Includes both plan and actual.

Orders:  Current Period / Cumulative
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Orders: Current Period Cumulative

• Accounting > Controlling > Internal Orders 
> Information System > Reports for Internal 
Orders > Plan/Actual Comparisons > 
Orders: Current Period/Cumulative
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Select Controlling area ARK, the fiscal year and period you wish to view.  
Type in the internal orders and cost elements.  Execute the report.
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The first column lists the plan for the year.  The second column lists actual 
costs for the period selected.  The third and fifth columns list actual 
current year cumulative.  Scroll over to see more of the report.
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The last column is another total.  The Act to prv column, which is now 
blank, will list previous year differences when more than one year is 
available in AASIS.
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S_ALR_87012997
Gives plan and actual expenditures or revenues for 

more than one cost element per internal order.

Orders:  List: Cost Elements by Order
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Orders: List: Cost Elements by 
Order

• Accounting > Controlling > Internal Orders 
> Information System > Reports for Internal 
Orders > Plan/Actual Comparisons > List: 
Cost Elements by Order



AASIS Support Center
October 28, 2002

25

An AASIS Training Guide FI Reporting – FIREPT 
Management Reports, 

Select Controlling area ARK and the fiscal year and period.  Choose the 
internal orders and cost elements or cost element group desired. Execute 
the report.
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The report gives the actual costs, the plan (if any) and the variance in 
dollars and percentage.  Select this report if you need to see more than 
one cost element at a time.
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S_ALR_87013543
Gives plan and actual expenditures or revenues for 

projects by cost element.

Projects:  Actual/Plan/Variance Absolute/Variance %
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Projects: Actual/Plan/Variance 
Absolute/Variance %

• Accounting > Project System > Information 
System > Financials > Costs > Plan Based > 
By Cost Element > Actual/Plan Variance 
Absolute/Variance %
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Enter database profile 1 preceded by zeros.  
Click the green check.
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Enter selections for the Project, the 
Controlling area, the fiscal year, the period, 
and the cost element or cost element group if 
desired.  Execute.
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The report appears with the total for the project and each WBS element 
listed on the navigation bar on the right.  You can select any WBS 
element by clicking on it and its financial data will be displayed on the 
table to the left.  To turn off the navigation bar, click
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The report has the total expenditures vs. plan for the project for each 
cost element.  Double click on any item to get line items.
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Line item display for the cost element selected.
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If you need to see reporting for Cost Centers and
Internal Orders, or Costs Centers and WBS Elements, 
you can use the reports in the Special Purpose Ledger.

Reporting in the SPL
Reporting two cost objects at the same time
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Reporting in the SPL
Reporting two cost objects at the same time

• These reports are found in the AASIS Menu.  To get to 
that menu, type Z000 in the transaction box.

• Special Transactions & Reports (State of Arkansas) > 
Controlling > Reporting (SPL) > Plan/Actual Reports in 
SPL.

• Any cost object can be reported here.  In addition, there are 
reports that combine two cost objects.  In this example, the 
report will be for Cost Center and Internal Orders.
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Y_DEV_80000023
Plan/Actual Cost Center and Orders

• Special Transactions & Reports (State of Arkansas) > 
Controlling > Reporting (SPL) > Plan/Actual Reports in 
SPL > Plan/Actual Cost Center and Orders
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Plan version is 1.  Choose the fiscal year and period.  Select the cost 
element group or cost element you wish to view.  Type in the cost 
centers and internal orders you wish to report.  Execute. 
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The settings will need to be changed in order to view the entire report.  
Go to Settings from the menu bar and select Report layout.
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Change the width to 250 and enter.
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In this example, one cost center and all of its internal orders were 
selected.  The report brings up the total information, and allows monthly 
selection, but does not allow selection by each internal order or cost 
center from the selection bar.  
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By turning off the selection bar                 more of the screen is visible.  
The report gives actual, plan, and variance of actual to plan.  The plan 
has to be entered manually by users.  Scroll over to see more of the 
report.
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The other columns of the report are displayed.   Note that both debits, 
credits, and net values of both the plan and actual are displayed.  The 
report calculates the difference between the net plan and the net actual.
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A section at the bottom of the report lists total costs by general ledger 
account.
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Actual vs. Actual Reports

• These reports compare actual to actual 
expenditures by cost center and cost 
element

• These can be comparisons to other 
accounting periods or other fiscal years 
(when more than one year is available in 
AASIS).
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Cost Centers: Quarterly 
Comparisons

• Accounting > Controlling > Cost Center 
Accounting > Information System > 
Reports for Cost Center Accounting > 
Actual / Actual Comparisons > Cost 
Centers: Quarterly Comparisons

• S_ALR_87013623
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Type in ARK for controlling area and the fiscal year.  Enter cost 
centers or cost center groups, and cost elements or cost element
groups.  Execute.
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The report gives quarterly totals by cost element for the cost 
centers selected.
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S_ALR_87013545
Gives plan and actual expenditures or revenues for 

projects by cost element and period.

Projects:  Actual: Period Comparison
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Projects: Actual Period Comparison

• Accounting > Project System > Information 
System > Financials > Costs > Plan Based > 
By Cost Element > Actual Period 
Comparison
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Enter selections for the Project, the 
Controlling area, the fiscal year, and the cost 
element or cost element group if desired.  
Execute.
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The report appears with the total for the project and each WBS element 
listed on the navigation bar on the right.  You can select any WBS 
element by clicking on it and its financial data will be displayed on the 
table to the left.  To turn off the navigation bar, click
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The report gives expenditures for each cost element by period.  Scroll 
right to view the rest of the report.
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Line Item Reports

• These reports show the line items that make 
up the totals for each cost element.

• These can be for plans, commitments, or 
actual expenditures.

• The cost center line item reports are shown 
here; however these are also available for 
Internal Orders and WBS Elements.



AASIS Support Center
October 28, 2002

58

An AASIS Training Guide FI Reporting – FIREPT 
Management Reports, 

Cost Center Line Item Reporting

• Accounting > Controlling > Cost Center 
Accounting > Information System > 
Reports for Cost Center Accounting > Line 
Items
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Cost Centers: Actual Line Items

• Accounting > Controlling > Cost Center 
Accounting > Information System > 
Reports for Cost Center Accounting > Line 
Items > Cost Centers: Actual Line Items

• KSB1
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Type in the cost center or cost center groups, the cost elements or 
cost element groups, the posting date that you wish to view, and a 
variant if you have one.  Execute.
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The report is displayed.  Scroll over to see more data.
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Other report columns are displayed.  To see what other information 
is available, click current display variant button.
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The left side has the columns that are displayed, the right side has 
columns that are hidden.  Select an item and use the arrow buttons 
to move it to the other side.
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In this example, document date was added.  Click the copy button to 
display the new variant.
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The additional column was added.
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Cost Centers: Commitment Line 
Items

• Accounting > Controlling > Cost Center 
Accounting > Information System > 
Reports for Cost Center Accounting > Line 
Items > Cost Centers: Commitment Line 
Items

• KSB2



AASIS Support Center
October 28, 2002

68

An AASIS Training Guide FI Reporting – FIREPT 
Management Reports, 



AASIS Support Center
October 28, 2002

69

An AASIS Training Guide FI Reporting – FIREPT 
Management Reports, 

When this box pops up, type in ARK and green check.
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Type in the cost centers or cost center group and cost 
elements or cost element group.  Select a date range.  
Execute the report.
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Line item commitments are displayed and totaled by 
cost element.
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Cost Centers: Plan Line Items

• Accounting > Controlling > Cost Center 
Accounting > Information System > 
Reports for Cost Center Accounting > Line 
Items > Cost Centers: Plan Line Items

• KSBP
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Key in the cost centers or cost center group, cost elements or cost 
element group, select a period, and execute the report.
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The plan is displayed.  For FY 2002, this plan was optional and 
entered by users.  For FY 2003 and after, it will be uploaded from 
detail agency budgets.


